Tier A Stormwater Guidance

Chapter 2 - Stormwater Pollution
Prevention Plans and Example Forms

The Tier A Permit requires that each municipality develop, implement, and enforce a Stormwater
Program. The stormwater program is described in the municipality’s written Stormwater Pollution
Prevention Plan (SPPP). In simpler terms, the SPPP describes how your municipality will
implement each permit requirement and it provides a place for record keeping, documenting when
you met the permit requirements. The purpose of this Chapter is to assist you in completing your
SPPP.

The chart on the next page (Figure 1) shows how the Stormwater Program, SPPP, Statewide Basic
Requirements (SBRs) and other permit requirements (Additional Measures and Optional Measures)
all relate to one another. This chart gives a simple representation of what may seem to be a
complicated program. The Department has tried to reduce the amount of paperwork, and make
forms easy to complete. Your municipality should be able to quickly complete its SPPP on its own,
leaving more time and money for implementing the actual SBRs and best management practices
(BMPs).

Completed example forms are also contained in this Chapter. Blank forms are provided in Chapter
13 of this guidance manual. Electronic copies of the blank forms are also being provided on a
compact disk or may be downloaded from our Web site at
www.state.nj.us/dep/dwq/municstw.html. The forms are available as both PDF files, which may be
printed and completed by hand or as MS Word fill in form documents, which can be completed
using MS Word and saved for later updates and changes. Tier A Municipalities do not have to use
the Department’s forms and may develop their own forms. However, it is important that the SPPP
fully describe your municipality’s stormwater program, including items required by Attachment
A of the permit and specifics on implementation and record keeping.

When completing your SPPP, it is important to include as much detailed information about your
municipality’s stormwater program as possible. In addition, it is important to keep up with the
record keeping requirements. The Department did not include forms for record keeping, since it is
more efficient to use database software (e.g., Microsoft Excel or Access) for this purpose, which
allows easy updates. After each update, the updated spreadsheet should be printed out and attached
to your SPPP. Municipalities should handle all record keeping requirements in a similar fashion. It
is also acceptable to keep handwritten records.

The more detailed information you include, the easier it will be to complete the Annual Report and
Certification that must be submitted each year, ensure permit compliance, and work through
personnel changes within the municipality. A well-written and detailed SPPP will also make the
annual inspections conducted by the Department’s Water Compliance and Enforcement easier for
both the Department and the Tier A Municipality.
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