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Chapter 2 - Stormwater Pollution
Prevention Plans and Example Forms
The Tier A Permit requires that each municipality develop, implement, and enforce a Stormwater
Program.  The stormwater program is described in the municipality’s written Stormwater Pollution
Prevention Plan (SPPP).  In simpler terms, the SPPP describes how your municipality will
implement each permit requirement and it provides a place for record keeping, documenting when
you met the permit requirements.  The purpose of this Chapter is to assist you in completing your
SPPP.

The chart on the next page (Figure 1) shows how the Stormwater Program, SPPP, Statewide Basic
Requirements (SBRs) and other permit requirements (Additional Measures and Optional Measures)
all relate to one another.  This chart gives a simple representation of what may seem to be a
complicated program.  The Department has tried to reduce the amount of paperwork, and make
forms easy to complete.  Your municipality should be able to quickly complete its SPPP on its own,
leaving more time and money for implementing the actual SBRs and best management practices
(BMPs).

Completed example forms are also contained in this Chapter.  Blank forms are provided in Chapter
13 of this guidance manual.  Electronic copies of the blank forms are also being provided on a
compact disk or may be downloaded from our Web site at
www.state.nj.us/dep/dwq/municstw.html. The forms are available as both PDF files, which may be
printed and completed by hand or as MS Word fill in form documents, which can be completed
using MS Word and saved for later updates and changes. Tier A Municipalities do not have to use
the Department’s forms and may develop their own forms.  However, it is important that the SPPP
fully describe your municipality’s stormwater program, including items required by Attachment
A of the permit and specifics on implementation and record keeping.

When completing your SPPP, it is important to include as much detailed information about your
municipality’s stormwater program as possible.  In addition, it is important to keep up with the
record keeping requirements.  The Department did not include forms for record keeping, since it is
more efficient to use database software (e.g., Microsoft Excel or Access) for this purpose, which
allows easy updates.  After each update, the updated spreadsheet should be printed out and attached
to your SPPP.  Municipalities should handle all record keeping requirements in a similar fashion.  It
is also acceptable to keep handwritten records. 

The more detailed information you include, the easier it will be to complete the Annual Report and
Certification that must be submitted each year, ensure permit compliance, and work through
personnel changes within the municipality.  A well-written and detailed SPPP will also make the
annual inspections conducted by the Department’s Water Compliance and Enforcement easier for
both the Department and the Tier A Municipality.

http://www.state.nj.us/dep/dwq/municstw.html
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Municipalities are not required to submit the SPPP to the Department. The Department will review
the completed SPPP as part of regular compliance assistance inspections, so your Stormwater
Program Coordinator should have access to the document at all times.  In addition, the SPPP should
be available for use by municipal employees it may affect.  It may be a good idea to have copies
made for each member of the Stormwater Pollution Prevention Team with one person responsible
for making updates or compiling record keeping data. You must also make the SPPP available to the
public at reasonable times during regular business hours.

The SPPP is a dynamic document that is never “completed.”  It should not be filed away in a
drawer. The SPPP needs to be continually updated and revised as people, tasks, and best
management practices change.  Each year, when you complete your Annual Report and
Certification, is the perfect time to evaluate your Stormwater Program, SPPP, and make appropriate
changes, revisions, and updates. 

Stormwater Pollution Prevention Plan Forms
FORM 1 – STORMWATER POLLUTION PREVENTION TEAM 
This team is made up of the individuals responsible for overseeing the implementation of the
various permit requirements.  These individuals should be selected for their knowledge in the subject
area or as a result of their current responsibilities within the municipality.  It is not possible for one
individual within the municipality to implement a successful stormwater program.  Due to the wide
range of tasks required, a variety of municipal personnel must be involved in planning and
implementing the stormwater program.  They could include the municipal attorney, members of the
governing body and planning and zoning boards, the municipal engineer, public works officials,
code enforcement officers, members of the environmental commission, and the municipal clerk.
Your team members are not limited to only municipal personnel.  They could include local
volunteers, members of the local watershed association or environmental groups and educational
professionals.

It is recommended that the team meet on a regular basis to coordinate activities and discuss permit
compliance issues.  An individual needs to be named the Stormwater Program Coordinator (this
coordinator was identified in the Request for Authorization previously submitted to the
Department).  This individual will be the primary contact for the Department and will be contacted
when the Department schedules an inspection. 

FORM 2 – PUBLIC NOTICE
Tier A Municipalities must comply with applicable State and local public notice requirements when
providing for public participation in the development and implementation of the Tier A
Municipality’s stormwater program.  Municipalities should use this form to summarize notice
procedures.

FORM 3 – POST-CONSTRUCTION PROGRAM
This form is used to describe your overall post-construction stormwater management in new
development and redevelopment program.  This includes how your municipality will, among other
things, ensure that any residential development and redevelopment projects subject to the
Residential Site Improvement Standards (RSIS) comply with the RSIS, ensure long-term operation
and maintenance of BMPs, implement (through ordinance) the new storm drain inlet design
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standard required by the permit, and adopt a municipal stormwater management plan and
ordinance(s).

FORM 4 – LOCAL PUBLIC EDUCATION PROGRAM
This form is provided for a municipality to describe its Local Public Education Program.  This
includes, at a minimum, how a municipality will distribute the annual mailing and specifics on how
the municipality will conduct its annual event.  The annual mailing of the educational brochure
provided by the Department (see permit for details) may be done as a separate mailing, included
with a mailing that the municipality already does, or may be hand delivered.  The municipality also
needs to provide details on the annual event including what type of event it will be (e.g., part of a
pre-existing Earth Day, Arbor Day, or Fourth of July celebration, or its own “Stormwater Day”
event), where it will be held, approximate date, and what kind of educational materials will be
handed out at the event.  A municipality must distribute the educational brochure, but should also
consider handing out additional items such as coloring books, pencils, posters, T-shirts, or magnets
with appropriate environmental messages to attract attention.  The Department’s Division of
Watershed Management’s Outreach and Education Bureau and/or local watershed groups can assist
in putting together educational materials and scheduling the event.  Their phone numbers are in the
Important Names, Addresses and Contacts Chapter (Chapter 15) of this guidance document.

The municipality must also attach a separate sheet listing the dates of the annual mailing (or other
means of distribution) and annual event.  A municipality may provide additional information on this
form regarding their education program including any plans for a Web site, supplemental
information that may be provided to residents in addition to the Department’s educational brochure,
and any programs that they may conduct in addition to the required annual events.

FORM 5 - STORM DRAIN INLET LABELING 
This form is provided to describe how you will label storm drain inlets in accordance with the
minimum standard (see permit or Chapter 5 of this guidance document for details).  You should
include specific information including your schedule, the type of label you will use (e.g., stencils,
buttons, etc.), the contents of the label (e.g., logos, graphics, etc.), and whether you will be soliciting
help from watershed groups or volunteer organizations or if municipal employees will perform the
labeling.  It is strongly encouraged, however, that the labeling be done with volunteers as part of a
larger environmental education outreach program.  The description of your Storm Drain Inlet
Labeling Program should also include long term maintenance plans.  Municipalities should track the
progress of the storm drain inlet labeling to ensure that they meet the implementation schedule
contained in the permit and so that they can report their progress in the Annual Report and
Certification.

FORM 6 – MS4 OUTFALL PIPE MAPPING
Use this form to describe how you will prepare your outfall pipe map.  Include the type of map you
will use to identify your outfall pipes (e.g., a tax map or a different map drawn to an equal or more
detailed scale, or, if your municipality is regulated under the Sewage Infrastructure Improvement Act
(SIIA) regulations (N.J.A.C. 7:22A), a preliminary or final map prepared pursuant to those
regulations).  Also, identify who will prepare your map (e.g., municipal employees, a consultant, etc.)
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FORM 7 – ILLICIT CONNECTION ELIMINATION PROGRAM
Use this form to describe your municipality’s ongoing program for detecting and eliminating illicit
connections, including how you will perform your initial inspections, and how you will respond to
complaints and/or reports of illicit connections (e.g., hotlines, etc.).  

FORM 8 – ILLICIT CONNECTION RECORDS
Use these pages to keep track of the number of inspections you conduct annually, the number of dry
weather flows and illicit connections you find, how may illicit connections you have eliminated that
year, and how many still remain. 

NOTE: Results from illicit connection inspections should be recorded on the Department’s Illicit
Connection Inspection Report form (provided in Chapter 13 of this guidance manual).  If a dry
weather flow is found, the inspection report form for that outfall pipe must be included in your
annual certification.

FORM 9 – YARD WASTE COLLECTION PROGRAM
On this form you should indicate whether you have chosen to adopt and enforce an ordinance that
prohibits the placing of non-containerized yard wastes in the street, or if you have chosen to develop
a yard waste collection program which includes the adoption and enforcement of an ordinance that
prohibits all yard waste from being placed at the curb or along the street more that seven days prior
to the scheduled collection and from being placed closer than 10 feet from any storm sewer inlet
along the street unless they are bagged or otherwise containerized.  

If you have chosen the first option, indicate that here, and go on to the next form. If you have
chosen the second option, you should use the rest of this form to describe the details of your yard
waste collection and disposal program.  You should include specific information on collection
schedules (e.g., the October, November, and December collections, the “spring clean-up,” and any
other collections that were needed), and how you notified your residents of these collection
schedules.  If there are any areas within your municipality that do not have yard wastes, they are
exempted from these collections, and should be listed here.

FORM 10 – IMPROPER DISPOSAL OF WASTE – ORDINANCES
Tier A Municipalities should use this form to list the dates that the ordinances required by the
permit (e.g., pet waste ordinance, yard waste ordinance, litter ordinance, etc.) are adopted. For the
pet waste ordinance you must also indicate whether you are giving out Pet Waste Information Sheets
(see Chapter 13 for the information sheet) when issuing pet licenses.  At the bottom of this form is a
section where the municipality should discuss how they will enforce these ordinances, once adopted.  

FORM 11 – STORM DRAIN INLET RETROFITTING
You should use this form to keep track of storm drain inlet retrofitting in your municipality.  For
each repaving, repairing, reconstruction or alteration project, you should include the name of the
project, the projected start date of the project, its actual start date, and the date the project was/will
be completed.  The number of storm drain inlets that will be affected by the project should be listed
here, along with the number of storm drains with hydraulic or other exemptions. The bottom of the
form provides you with a space to explain if you have any alternative devices in your municipality
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and/or if you are planning on having any installed in the future. You should include any locations,
and what types of alternative devices you have or will use.

FORM 12 – STREET SWEEPING & ROAD EROSION CONTROL
On the top portion of this form you should describe the street sweeping schedule you will maintain.
You should also attach a street sweeping log that contains the date(s) and area(s) swept, the number
of miles swept and the total amount of materials collected.  

The bottom portion of this form should be used to describe your Road Erosion Control
Maintenance Program, including how you will perform inspections, and the frequency of these
inspections.  A log containing the locations of road erosion, the repairs that were/will be made to fix
the erosion, and the date of the repairs should be attached to your SPPP.

FORM 13 – STORMWATER FACILITY MAINTENANCE
This form asks for two separate things.  On the top of the form you should describe your annual
catch basin cleaning program and schedule.

The bottom portion of the form should be used to describe the stormwater facility cleaning and
maintenance program you will implement to ensure that the facilities are properly functioning and
operating.  (If you are unsure of the different types of stormwater facilities you may have, there are
examples in the permit, and in Chapter 8 of this guidance document.)  A maintenance log containing
information on any repairs/maintenance performed on stormwater facilities should be attached to
your SPPP.  

FORM 14 – OUTFALL PIPE STREAM SCOURING REMEDIATION
This form should be used to describe your stormwater outfall pipe stream scouring program and
how you will detect and control active, localized stream and stream bank scouring around your
stormwater outfall pipes.  A prioritized list of all sites found to have such scouring should be
attached to this form, and should include the anticipated date of the repair, the method of repair you
will use, and the date the repair is completed.  

FORM 15 – DE-ICING MATERIAL AND SAND STORAGE
This form should be used to describe how you currently store your de-icing materials.  If you do not
currently meet the permit’s requirements, explain here the steps you will take to meet these
requirements. Include construction schedules and interim tarping procedures.  If you will be sharing
a storage structure, include the location of this structure and a list of all concerned public entities.
Finally, if you store sand outdoors, describe how your sand storage sites meet the requirements of
the permit. 

FORM 16 – STANDARD OPERATING PROCEDURES
For each of the BMPs (Fueling Operations BMP, Vehicle Maintenance BMP, and the Good
Housekeeping BMP), indicate the date you developed and implemented required SOPs and attach a
copy.  

FORM 17 – EMPLOYEE TRAINING
Use this form to give details on the required employee training program. A list or table should be
attached to this form indicating the required topic name, the employees that will receive training on
that topic, and the date the training will be held. 
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Example Stormwater Pollution Prevention Plan



Tier A Municipal Stormwater Regulation Program

Stormwater Pollution
Prevention Team

Members
Number of team members may vary.

Completed by: Debra Elliot
Title: Daisy Township Municipal Engineer
Date: June 10, 2004
Municipality: Daisy Township
County: Maxwell County
NJPDES #: NJG0123456
PI ID #: 12345

Stormwater Program Coordinator: Debra Elliot
Title: Daisy Township Municipal Engineer
Office Phone #: 555-1450
Emergency Phone #: 555-1452

Public Notice Coordinator: Jennifer Decker
Title: Daisy Township Municipal Clerk
Office Phone #: 555-2104
Emergency Phone #: 555-6219

Post-Construction Stormwater Management Coordinator: James Conrad
Title: Planning Board Chairman
Office Phone #: 555-2468
Emergency Phone #: 555-9527

Local Public Education Coordinator: Kimberly Marshall
Title: Daisy Township Environmental Commission Chairperson
Office Phone #: 555-0304
Emergency Phone #: 555-1978

Ordinance Coordinator: Mary Jacobs
Title: Municipal Attorney
Office Phone #: 555-5694
Emergency Phone #: 555-2894

Public Works Coordinator: Michael Jefferson
Title: Public Works Supervisor
Office Phone #: 555-0116
Emergency Phone #: 555-1977

Employee Training Coordinator: Tim Barnette
Title: OSHA Training Representative
Office Phone #: 555-8457
Emergency Phone #: 555-4532

Other: Abby Murphy
Title: Code Enforcement Officer
Office Phone #: 555-2318
Emergency Phone #: 555-2323




